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READ TO CONTRACTOR:
The following Special Provisions of this prime contract require performance of various requirements and functions and further requires the maintenance of statistical records, company reports, and related materials and information.
Appendix A & E of the Title VI Assurances require contractors to comply with the acts and regulations relative to nondiscrimination in federally-assisted programs of the Department of Transportation (49 CFR 21). Appendix A & E apply to and must be incorporated into all tiers of subcontracts, procurement of materials, and leases of equipment. 
Complaints must be filed, in writing, no later than 180 days after the date of the alleged discrimination. NDDOT's External Complaints of Discrimination process is available online at: http://www.dot.nd.gov/forms/sfn51795.pdf .
Prompt Payment Procedures and Release of Retainage provision requires the prime contractor to pay subcontractors for any amount due, less retainage of no more than 2%, from the current progress payment. Payment must be made within 20 calendar days of receipt of payment, unless the prime contractor has just cause not to make payment. The prompt payment provision includes the release of retainage monies held within 20 days after the work is satisfactorily completed as determined by the NDDOT. The prompt payment procedures and release of retainage apply to all tiers of subcontracts. Refer to Section 109.04, D & E of the Standard Specifications for Road and Bridge Construction.  For assistance with any prompt pay inquiries on non-federal aid projects contact Construction Services Division.
The On-the-Job Training (OJT) Program Special Provision provides that contractors assigned an OJT may train that trainee in their approved curriculum on any project in North Dakota, including non-federal aid, as long as the trainee is paid the appropriate DBRA pay scale for any hours training in their program.  It is the Primes responsibility to inform the Project Engineer if an OJT will be training on this project. Contact the Civil Rights Division with any questions or concerns.
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The following personnel represented their respective organizations at this meeting. Please print.
Name
Organization
Completed by:
Distribution: 
Original and copy of any other conference minutes to project file that is sent to Construction Services Division when contract is finaled.Copy of the pre-job form and any other conference minutes to the prime contractor.
CERTIFICATION OF RECEIPT
I certify that I have received, read, and agree to follow all requirements contained in the Pre-Job Conference-Equal Employment Opportunity, Title VI, and Labor. 
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