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The Grand Forks – East Grand Forks Metropolitan Planning Organization (the MPO) requests proposals from qualified consultants for the following project:

The Forks MPO 2055 Metropolitan Transportation Plan and Area Transit Development Plan

Qualifications based selection criteria will be used to analyze technical submittals from responding consultants. Upon completion of technical ranking, the MPO will enter contract negotiations with the top ranked firm. Sealed cost proposals will be required with the RFP. The cost proposal of the top-ranked firm will be opened during contract negotiations. The Forks MPO reserves the right to reject any or all submittals. This project has a not to exceed a total budget of $350,000. Limitations on the amount of funds that can be expended each year (2026, 2027, and 2028) will need to be negotiated within the contract, given rigid annual funding limitations with the inability to rollover budgeted funds into the next calendar year. 

Interested firms should contact Ben Ehreth at the MPO, 600 DeMers Avenue, East Grand Forks, MN 56721. Contact can also be done via phone 701-746-2660, or by email: ben.ehreth@theforksmpo.org . 

All proposals received by April 17th, 2026, at 5pm at the MPO Office will be given equal consideration.  Minority, women-owned, and disadvantaged business enterprises are encouraged to participate.  The full length of each proposal should not exceed thirty (30) pages (fifteen (15) double-sided pages, if printed) including any supporting material, charts, or tables, except for the required inclusions provided in the RFP. Electronic proposals are preferred in doc or pdf format; however, they must be easily reproducible by the MPO in black-and-white. If printed copies are sent, only five (5) should be sent and the MPO will not accept spiral bound proposals; consultants are encouraged to prepare proposals in a format that will ensure for efficient disposal and are encouraged to use materials that are easily recycled.  A sealed cost proposal can be sent in a separate email with a password protected document (password should be: theforksmpo). If a hard copy of the cost proposal is mailed it must arrive by the noted due date. Submittals must be received no later than April 17th, 2026, at 5pm (central time). Hard copies of technical and/or cost proposals should be shipped to ensure timely delivery to:

Ben Ehreth, AICP
Director
[bookmark: Grand_Forks_–_East_Grand_Forks_MPO][bookmark: 600_DeMers_Ave.]Grand Forks – East Grand Forks MPO
600 DeMers Ave.
[bookmark: East_Grand_Forks,_Minnesota_56721]East Grand Forks, Minnesota 56721
ben.ehreth@theforksmpo.org
Office Phone: 701-746-2660
Direct Line: 218-399-3370

Once submitted, the quotes become the property of MPO.
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[bookmark: _Toc172279719][bookmark: _Toc193968939]Purpose of Request
The MPO requests proposals from qualified consultants for the following project:

The MPO MTP/TDP

[bookmark: _Int_f3CaGOba]The purpose of this Request for Proposals (RFP) is to provide an interested consulting firm with enough information about the professional services desired by the MPO.

[bookmark: _Int_dnvAvw4e]A selection committee will rank submittals from responding consultants. Upon completion of the rankings, the MPO will enter into contract negotiations with the top ranked firm. Sealed cost proposals will be required with the RFP. The cost proposals of the top-ranked firm will be opened during contract negotiations. The MPO reserves the right to reject any and all submittals.
[bookmark: _Toc172279720][bookmark: _Toc193968940]General Instructions
Any questions or comments regarding this proposal should be submitted to:
	Ben Ehreth, AICP
Director
The Forks MPO
600 DeMers Ave
East Grand Forks, MN 56721

Office Phone: 701-746-2660
Direct Phone: 218-399-3370
Email: ben.ehreth@theforksmpo.org



Proposals shall be submitted to:
	The Forks MPO
600 DeMers Ave
East Grand Forks, MN 56721


All proposals must be clearly identified and marked as follows:
	Proposal for:
The Forks MPO MTP/TDP
Firm’s Name
Forks MPO



All proposals must be received by 5pm (central time) April 17th, 2026, at which time the proposals will be opened for review. Cost proposals will remain sealed in a secure place until the proposal ranking is complete and contract negotiations begin. An electronic copy of the technical proposal must be provided. One copy of the cost proposal shall be submitted in a separate, sealed, and clearly marked envelope or separate email with password protected access to the proposal. 

Selection Committee
The technical proposals will be reviewed by a selection committee. After the written proposals are received, the selection committee will evaluate and score the proposals. If there are five (5) or more proposals, the MPO reserves the right to cut down the proposals to the top three (3) scoring proposals for interview. If no more than four (4) proposals are received, then all proposing candidates will receive an interview. A 45-minute interview will be scheduled for some time in the week of May 4, 2026, with the firms who qualify for an interview. This 45-minute interview will provide an opportunity for the selection committee members to ask questions of the submitting firms and get clarification on any information in the proposals that may not be clear. Firms chosen for interviews will be expected to make presentations and should prepare one. The presentation should be no more than 35 minutes, leaving ten (10) minutes for questions. The interviews can be conducted in-person or in a virtual format, as necessary. Firms may be asked to verbally expand upon points in their written proposal and should be prepared to do so.

Respondent Qualifications
Respondents must submit evidence that the team they have assembled has had relevant experience and has previously delivered services like the ones required. Each respondent may also be required to show that they have satisfactorily performed similar work in the past and that no claims of any kind are pending against such work. No proposal will be accepted from a respondent who is engaged in any work that would impair their ability to perform or finance this work.

Disadvantaged Business Enterprise
In the performance of this agreement, the contractor shall cooperate with the Forks MPO in meeting DOTs goals regarding the maximum utilization of disadvantaged business enterprises and will use its best efforts to ensure that such business enterprises shall have maximum practical opportunities to compete for subcontract work under this agreement.

1. Policy
It is the policy of the Department of Transportation that disadvantaged business enterprises as defined in 49 CFR Part 23, shall have the maximum opportunity to participate in the performance of contracts financed in whole or in part with federal funds under this Agreement. Consequently, the DBE requirements of 49 CFR Part 23 apply to this Agreement.

2. DBE Obligation
The MPO and contractor agree to ensure that disadvantaged business enterprises as defined in 49 CFR Part 23 have the maximum opportunity to participate in the performance of contracts and subcontracts financed in whole or in part with federal funds provided under or pursuant to this Agreement. In this regard, the contractor shall take all necessary and responsible steps in accordance with 49 CFR Part 23 to ensure that disadvantaged business enterprises have the maximum opportunity to compete for and perform contracts. The contractor shall not discriminate based on race, creed, color, national origin, age, or sex in the award and performance of DOT-assisted contracts.

Ownership, Publication, Reproduction, and Use of Materials
All work products of the contractor which result from this contract are the exclusive property of Forks MPO, local partners, and its federal/state grantor agencies.  No material produced in whole or part under this agreement shall, during the life of this agreement, be subject to copyright in the United States or in any other country.  Permission and approval must be obtained from the Forks MPO before any report, handbook, cassettes, manual, interim data, or results are published.  Draft copies of all deliverables must be prepared by the consultant and reviewed and approved by the Forks MPO before publication.  The consultant, subject to approval by the Forks MPO, shall have the authority to publish, disclose, distribute, and otherwise use in whole and part, any reports, data, or other materials prepared under this agreement.

Records, Access, and Audits
The consultant shall maintain complete and accurate records with respect to allowable costs incurred and manpower expended under this contract.  All such records shall be maintained on a generally accepted accounting basis and shall be clearly identified and readily accessible.  The consultant shall provide free access to the representatives of MPO, the US Department of Transportation, and the Comptroller General of the United States at all proper times to such data and records, and their right to inspect and audit all data and records of the Consultant relating to his performance under the contract; and to make transcripts there from as necessary to allow inspection of all work data, documents, proceedings, and activities related to this contract for a period of three (3) years from the date of the final payment under this contract.

Conflicts of Interest
No official or employee of the MPO, state, or any other governmental instrumentality who is authorized in his official capacity to negotiate, accept, approve, or take part in negotiating, accepting, or approving any contract or subcontract in connection with a project shall have, directly or indirectly, any financial or other personal interest in any such contract or subcontract.  No engineer, attorney, appraiser, inspector, or other person performing services for the MPO, state, or governmental instrumentality in connection with a project shall have, directly or indirectly, a financial or other personal interest other than his employment or retention by the MPO, state, or other governmental instrumentality, in any contract or subcontract in connection with such project.  No officer or employee of such person retained by the MPO, state, or other governmental instrumentality shall have, directly or indirectly, any financial or other personal interest in a project unless such interest is openly disclosed upon the public records of the MPO, the NDDOT, the MnDOT, or such other governmental instrumentality, and such officer, employee, or person has not participated in such acquisition for and in behalf of the state.

Eligibility of Proposer, Non-procurement, Debarment and Suspension Certificate, and Restriction on Lobbying
The consultant is advised that his or her signature on this contract certifies that the company/agency will comply with all provisions of this agreement, as well as applicable federal and state laws, regulations, and procedures.  Moreover, the consultant affirms its compliance with the federal Debarment and Suspension Certification and the Federal Restrictions on Lobbying.

Subcontracting
The contractor may, with prior approval from the MPO, subcontract as necessary to accomplish the contract objectives.  Subcontracts shall contain all applicable provisions of this agreement, and copies of the subconsultant request forms, as provided in Appendix A, must be filed with the Forks MPO.

Assignments
The contractor shall not assign or transfer the contractor’s interest in this agreement without the express written consent of the MPO.

Procurement- Property Management
The contractor shall adhere to 49 CFR 18.36 when procuring services, supplies, or equipment, and to the applicable provisions of 49 CFR 18.32 and FHWA Safety Grant Management Manual, Transmittal 14, October 5, 1995, Property Management Standards, which are incorporated into this agreement by reference, and are available from the North Dakota Department of Transportation.

Termination
The right is reserved by either party to terminate this agreement with or without cause at any time if the recipient does not comply with the provisions of this agreement or its attachments.
If the MPO terminates this agreement, it reserves the right to take such action as it deems necessary and appropriate to protect the interests of the MPO, and its state/federal grantor agencies.  Such action may include refusing to make any additional reimbursements of funds and requiring the return of all or part of any funds that have already been disbursed.

Amendments
The terms of this agreement shall not be waived, altered, modified, supplemented, or amended in any manner whatsoever, except by the written instrument signed by the parties.

Civil Rights
The contractor will comply with all the requirements imposed by Title VI of the Civil Rights Act of 1964 (78 STAT. 252), the regulation of the Federal Department of Transportation, 49 CFR, Part 21.
The contractor shall not discriminate against any employee or applicant for employment because of race, religion, color, sex, age, handicap, or national origin.  The contractor shall take affirmative action to ensure that applicants are employed and that employees are treated during their employment without regard to their race, religion, color, sex, age, handicap, or national origin.  Such actions shall include but not be limited to the following: employment, upgrading, demotion or transfer, recruitment or advertising, layoff or termination, rates of pay, or other forms of compensation, and selection for training, including apprenticeship.  Furthermore, the contractor agrees to insert a similar provision in all subcontracts, except subcontracts for standard commercial supplies or raw materials.

Civil Rights- Noncompliance
If the contractor fails to comply with the federal or state civil rights requirements of this contract, sanctions may be imposed by the FHWA or the MPO as may be appropriate, including, but not limited to:
1. Withholding payments to the contractor under the contract until the contractor complies, or
2. Cancellation, termination, or suspension of the contract, in whole or in part.

Energy Efficiency
The contractor shall comply with the standards and policies relating to energy efficiency which are contained in the North Dakota Energy Conservation Plan issues in compliance with the Energy Policy & Conservation Act, Public Law 94-163, and Executive Order 11912.

Disabled
The contractor shall ensure that no qualified disabled individual, as defined in 29 USC 794 and 49 CFR Part 27 shall, solely by reason of this disability, be excluded from participation in, be denied the benefits of, or otherwise be subjected to discrimination under any program or activity that receives or benefits from the assistance under this agreement.

Clean Air Act and Clean Water Act
The contractor shall comply with the Clean Air Act, 42 U.S.C. 1857- Transferred; the Clean Water Act, 33 U.S.C. 1251; EPA regulations under 40 CFR Part 15, which prohibits the use of nonexempt federal contracts, grants, or loans of facilities included on the EPA List of Violating Facilities, and Executive Order 11738.

Successors in Interest
The provisions of this agreement shall be binding upon and shall ensure the benefit of the parties hereby, and their respective successors and assigns.

Waivers
The failure of the MPO or its local state/federal grantors to enforce any provisions of this contract shall not constitute a waiver by the MPO or its state/federal grantors of that or any other provision.

Notice
All notices, certificates, or other communications shall be sufficiently given when delivered or mailed, postage prepaid, to the parties at their respective places of business as set forth below or at a place designated hereafter in writing by the parties.

Hold Harmless
The contractor shall save and hold harmless the MPO, its officer, agents, employees, and members, and the State of North Dakota and Minnesota and the NDDOT and MnDOT, its officers, agents, employees, and members from all claims, suits, or actions of whatsoever nature resulting from or arising out of the activities of the contractor or its subcontractors, agents, or employees under this agreement.  It is hereby understood and agreed that any and all employees of the contractor and all other persons employed by the contractor in the performance of any of the services required or provided for under this agreement shall not be considered employees of the MPO, the NDDOT, or the MnDOT and that any and all claims that may arise under the Worker’s Compensation Act on behalf of said employees while so engaged and any and all claims by any third parties as a consequence of any act or omission on the part of said contractor’s employees while so engaged in any of the services to be rendered under this agreement by the contractor shall in no way be the obligation or responsibility of the MPO.

Compliance with State and Federal Regulations
The contractor is advised that his or her signature on this contract certifies that its firm will comply with all provisions of this agreement as well as applicable state and federal laws, regulations, and procedures.  Moreover, the contractor affirms its compliance with the federal Debarment and Suspension Certification and the federal Restrictions on Lobbying.

Required contract provisions which will need to be included within a contract are included within the Appendix C. 

[bookmark: _Toc172279721][bookmark: _Toc193968941]Anticipated Preliminary Project Schedule 
Consultant Selection
	
	

	Advertise RFP to Qualified Firms
	March 20, 2026 – April 17, 2026

	Receive Proposals
	5pm on April 17, 2026

	Review Proposals and Cutdown
	April 20-24, 2026

	Interview the Finalists
	Week of May 4, 2026

	Contract Negotiations
	Week of May 11, 2026

	MPO TAC Approval
	May 13, 2026

	MPO Executive Board Approval 
	May 20, 2026

	
	

	
	

	
	




Project Development Milestones

	Notice to Proceed by or before:
	May 26, 2026

	Completion of Public Involvement Plan MTP/TDP
	July 6, 2026

	Introduction of MTP/TDP to Councils
	August-September, 2026

	Initial Public Input Listening Session MTP/TDP
	October 2026

	Public Presentation of Draft TDP Alternatives
Second Round MTP Public Input
	June 2027

	Draft TDP Available for Staff Review
	July 2027

	Public Comment Period for Draft TDP
	August-September 2027

	TDP Presentation to MPO Councils for Adoption
MTP Update
	September-October 2027

	TDP MPO Policy Board Adoption
Must be adopted by December 31, 2027 
	
November 2027


	Presentation of Overall MTP Alternatives
To Public
	May 2028

	Draft MTP to MPO Staff
	June 2028

	Presentation of Draft MTP to NDDOT Management
	July 2028

	Presentation of MTP to MPO Jurisdiction 
Planning and Zoning Commissions
	July-August 2028

	Presentation to MPO Jurisdiction
City/County Councils for Adoption
	August-September 2028

	MTP MPO Policy Board Adoption 
	October 2028



A project schedule must be incorporated into the contract with various milestone dates identified. Milestone dates may shift over the course of the plan development however, the adoption of the TDP no later than December 31, 2027 and the adoption of the overall MTP no later than December 31, 2028, must be met, given required five (5) year intervals for update of the respective plans. 
[bookmark: _Toc172279722][bookmark: _Toc193968942]RFP Evaluation Criteria & Process
The Committee will determine which firm would best provide the services requested by the RFP. When choosing a consulting firm, the MPO will have a two (2) step process. The proposal evaluation will evaluate the proposal that the firm sends the MPO. The evaluation may result in a reduction in the number of firms to three (3) for the purposes of interviewing. The interview evaluation will be based on the interview with the firm. The MPO in close coordination with members of the Selection Committee will evaluate the proposals based on, but not limited to, the following criteria and their weights:
Proposal Evaluation Criteria and Weight
Demonstrates understanding of the scope of work and local factors. Shows how firm proposes to approach, resolve challenges, and encourage new ideas that improve the end project. (Weight 25%)
Demonstrates the firm’s designated team members’ knowledge and experience to successfully address the scope of work. (Weight 25%)
Demonstrates the firm’s designated team members’ history of timely performance, quality, and integrity, as evidenced by a list of client references. Demonstrates the firm's approach to managing resources and project output. (Weight 15%)
Demonstrate experience, expertise, qualifications, and credentials of project manager, key personnel, and subconsultant team members. Project team should indicate other significant projects being worked on, the percent of involvement, and probable completion date of the individual's work on the project. (Weight 25%)
Provide a time schedule for completion of each task and the entire project, with appropriate time for review. Demonstrate the project team has the resources necessary to complete the project. (Weight 10%)

The proposal should include elements for individuals to effectively evaluate the preceding identified criteria. 

Interview Evaluation Criteria and Weight
Observations on existing conditions and key project information. (Weight 20%)
Identification of key issues or problems that will need to be considered and any initial thoughts on how to resolve issues or problems. (Weight 25%)
Innovative approaches and concepts. (Weight 25%)
Experience and capabilities in the development of similar studies of both key personnel and the project team. (Weight 20%)
Quality of interview. Comment on specific reasons why the firm should be selected for the project. (Weight 10%)

Each proposal will be evaluated on the above criteria by the Selection Committee. The interview and proposal scores will be combined to have a final score. The firm with the best final score will be contacted for contract negotiations. The qualifying firm chosen by the Selection Committee will enter a contract and fee negotiation based on the sealed cost proposal, submitted in a separate envelope.

[bookmark: _Toc172279723][bookmark: _Toc193968943]Terms and Conditions
Rejection of Quotes and Selection of Next Most Qualified Firm
[bookmark: _Int_d8bK7hK8]The MPO reserves the right to reject any or all quotes, or to award the contract to the next most qualified firm if the successful firm does not execute a contract within forty-five (45) days after the award of the proposal.
Request for Clarification/Additional Information
The MPO reserves the right to request clarification of information submitted and to request additional information about one or more applicants.
Right to Withdraw Proposals
Any proposal may be withdrawn up to the date and time set for the opening of the proposals. Any proposals not so withdrawn shall constitute an irrevocable offer, for a period of 90 days (about 3 months), to provide the MPO with the services set forth in the attached specifications, or until one or more of the quotes have been approved by the MPO Policy Board.
Termination of Contract
If, for any reason, the firm fails to fulfill in a timely and proper manner the obligations agreed to, the MPO shall have the right to terminate its contract by specifying the date of termination in a written notice to the firm at least ninety (90) working days before the termination date. In this event, the firm shall be entitled to just and equitable compensation for any satisfactory work completed.
MPO-approved Contract Required
Any agreement or contract resulting from the acceptance of a proposal shall be on forms either supplied by or approved by the MPO and shall contain, as a minimum, applicable provisions of the Request for Proposal. The MPO reserves the right to reject any agreement that does not conform to the Request for Proposal and any MPO requirements for agreements and contracts.
No Assignment Without Prior Consent
The firm shall not assign any interest in the contract and shall not transfer any interest in the same without prior written consent of the MPO.
[bookmark: _Toc172279725][bookmark: _Toc193968945][bookmark: _Hlk60746643]Background and Scope of Work
Background
The Grand Forks-East Grand Forks metropolitan area is located along the North Dakota and Minnesota border about 75 miles south of the Canadian border. The MPO member jurisdictions include the cities of Grand Forks, ND and East Grand Forks, MN, and Grand Forks County, ND and Polk County, MN. The metropolitan planning area is comprised of approximately 115 square miles including all of the incorporated city limits of Grand Forks and East Grand Forks and portions of Grand Forks and Polk counties. The 2025 metropolitan planning area population estimate was 70,382 with the following percentage distribution by jurisdiction within the MPO:
· City of Grand Forks – 59,405
· City of East Grand Forks – 9,113
· Grand Forks County (outside Grand Forks) – 1,158
· Polk County (outside East Grand Forks) – 706

In preparation of this planning effort a socioeconomic analysis is currently underway which will establish population and employment estimates and distributions, for the MPO planning area, to the years 2040 and 2055. This projection and allocation process is anticipated to be complete by June 2026. Additionally, the MPO will be working with a vendor to obtain 2025 origin/destination movements within the area. The resulting products of each of these efforts will be used in the development of the MPOs regional travel demand model update. The MPO contracts with the Advanced Traffic Analysis Center (ATAC) to update and run the region’s travel demand model. The consultant of choice will need to work with ATAC staff on model developing scenarios/model runs and the model outputs.   The travel demand model update is scheduled to be available by no later than December 31, 2026.
The region is comprised of a multimodal transportation network including: passenger and freight vehicle; bicycle and pedestrian; rail; air and public/private bus transportation systems. 

Connectivity
The area has long evaluated the need and location of a new crossing of the Red River. Various past Metropolitan Transportation Plans/Long Range Transportation Plans have raised the potential for a future river crossing. Other past MPO river crossing studies include, the Future Bridge Traffic Impact Study (2022) and the Merrifield Road Red River Bridge Feasibility Study (2005). Throughout these efforts various locations have been identified ranging from established parts of the central portion of Grand Forks to currently undeveloped locations south of Grand Forks. Generally differing opinions occur between the need and location of a new river crossing, from jurisdictions and residents, on either side of the river. As such, a regionally agreed upon location of a new river crossing has yet to occur. 

Roadway
The areas roadway network includes: interstate; state highway; arterial; collector; and local systems which provide connectivity to regional, national, and international destinations. Roughly 530 centerline miles make up the roadway system within the MPOs Urbanized Area. In 2024 the MPO worked with the NDDOT and FHWA to update its functionally classified system which resulted in 184 centerline miles of functionally classified roadway.

Numerous freight dependent industries exist with more anticipated for near-term development within the region, some of which have unique demands on the transportation system. The NDDOT and its Strategic Freight System Highway Classification defines Interstate-29 and US Highway 2 as Level 1 freight corridors, which have the highest demand for freight on the network. Portions of the Strategic Highway Network are within the MPO area including I-29 and US Highway 2, linking the City of Grand Forks to the Grand Forks Airport. 

Bicycle and Pedestrian
The bicycle and pedestrian system includes a robust network of sidewalks, multi-modal trails, and on-street pavement markings. A notable bicycle/pedestrian feature within the community is the Greenway. The Greenway was constructed as part of the Grand Forks-East Grand Forks United States Armey Corps of Engineers flood protection project feature and it provides over 20 miles of multi-use trails adjacent to the Red and Red Lake Rivers and provides multiple non-motorized bridge connectivity across the Red River linking the cities of Grand Forks and East Grand Forks. 

Public/Private Bus Transportation
Public transportation services are provided by Cities Area Transportation (CAT), offering fixed route and paratransit services to the cities of Grand Forks and East Grand Forks. The system operates Monday-Saturday with weekday service from 6am-10pm and Saturdays from 8am-10pm. 
Jefferson Lines provides regional intercity bus service to the area. 

Air Service
Grand Forks International Airport is also located within the MPO area providing passenger service to regional hubs. It is often ranked as one of the country’s busiest airports by flight operations, mostly attributed to the University of North Dakota Aviation education program. 

Rail Service
Amtrak rail also provides passenger service to the region with a station in Grand Forks. The BNSF Railway provides rail freight service to the region with rail networks bisecting the communities.

Unique Area Characteristics 
The University of North Dakota is located in Grand Forks and is North Dakota’s Flagship University and is a major regional university with its students and faculty requiring multimodal transportation options to access the campus. 

Although located outside of the MPO area the Grand Forks Airforce Base also provides significant employment opportunities and has its own transportation demands in the region. 
Multi-modal connectivity from a freight and passenger perspective has been and will continue to be an important consideration to the area. The existing local transportation networks of the region are fairly unincumbered by topographical constraints and generally provide a grided/connected system. However, various human (Interstate/State highways and rail lines) and natural (rivers/coulees) create barriers to the larger multi-modal transportation networks.

Recent Changes
The 2050 Metropolitan Transportation Plan for the Grand Forks-East Grand Forks MPO area was accepted in January 2024. Since the completion of the plan a variety of other local planning and related efforts have been completed or are in the process of development as follows:
· The Grand Valley Pedestrian Safety and Mobility Study
· Grand Forks-East Grand Forks Regional ITS Architecture Version 5.0
· Safe Streets for All Safety Action Plan
· Grand Forks-East Grand Forks Microtransit Feasibility, Design, and Implementation Plan
· The City of Grand Forks becoming a Certified Blue Zones Community
· The addition of a new large-scale potato processing facility to the region
· Programming of significant transportation projects including in the 2026-2029 TIP
· Elements of a new interstate interchange at 47th Avenue South/I-29
· A grade separated crossing of 42nd Street and the BNSF mainline, both in the City of Grand Forks. 
· Rehabilitation of two of the areas three bridge crossings
· Reconstruction of North Washington St. from 1st Ave N to 8th Ave N
· North Dakota Department of Transportation operational and safety analysis and alternative development of the intersection of US Highway 2 and Airport Drive/Grand Forks County Road 5 (under development)
· University of North Dakota Campus Master Plan update (under development) 
· City of Grand Forks parking ordinance amendment (under development)
· Grand Forks-East Grand Forks MPO socio-economic update (under development)
· Grand Forks-East Grand Forks MPO travel demand model update (under development) 
· Grand Forks County in Coordination with the United States Department of Defense for a Grand Forks Airforce Base Compatible Use Study (under development)
· Increased commercial and mixed density residential development along the 42nd Street corridor (between Demers and 32nd Avenue S) in Grand Forks (under development)

Scope of Work
Historically, the MPO has established three (3) distinct modal plans including a Street and Highway Plan, Bicycle and Pedestrian Plan, and a Transit Development Plan. A summary document was prepared to tie all the plans together to form the areas Metropolitan Transportation Plan. This effort will use a different and more traditional approach considering all modes into a single MTP. 

The resulting efforts of the Transit Development Plan (TDP) portion of the MTP will need to formulate a TDP that will qualify the region for federal and state transportation funds, specifically but not limited to the FTA 5310 funding program. As such, specific scope of work elements and differing timeframes will be identified in addition to the MTP scope of work elements and timeframe, but in practicality work on these efforts can and will likely need to occur simultaneously and in conjunction with one another. The TDP portion of the MTP, specifically the Coordinated Public Transit-Human Services Transportation Plan portion of the TDP, will need to be completed by December 31, 2027 to continue to qualify the region for federal and state public transportation funds. 

This scope of work will be divided into two (2) overlapping parts, including the overarching MTP and the TDP, which will need to be completed by December 31, 2027 and housed within the overarching MTP, which will need to be completed by December 31, 2028. The resulting TDP/MTP product will need to result in a document which meets all related federal, state, and local requirements including but not necessarily limited to the following: United States Code, the Code of Federal Regulation, applicable federal program circulars, effective Presidential Executive Orders, and state, local, and MPO policies, ordinances, and bylaws. 

TDP Scope of Work Elements

TDP 1 – Project Management
The task involves activities required to manage the project including staff, equipment, and documentation, which can be combined with overarching the MTP overarching project management deliverables. This may also require coordination with any involved subconsultants. The consultant will identify a project lead from their team to act as the direct point of contact for the MPO project manager. 

The consultant should expect bi-weekly progress meetings with the MPO project manager. Additionally, the consultant should expect to prepare monthly progress reports, documentation of all travel and expense receipts, and prepare and submit invoices monthly. The progress reports will be submitted in time for the MPOs monthly Technical Advisory Committee (TAC) and Policy Board meeting agenda packets and at a minimum include:
· Status of individual tasks/milestones/activities
· Status of scope, schedule, and budget
· Identification of any potential issues that may impact scope, schedule, or budget

Deliverables (which can be combined with the MTP overarching Project Management Deliverables):
· Monthly progress reports
· Bi-weekly meetings with the MPO project coordinator 
· Monthly invoices detailing project expenses including but not limited to project tasks/activities by employees by number of hours

TDP 2 - Project Guidance
A public transportation focused steering committee will be used to guide the development of the TDP. This steering committee may be a subset or include the complete compilation of the overarching MTP steering committee. The purpose of the steering committee will be to provide guidance and oversight in the development of the plan. Among other directions provided, the committee will review and provide guidance to the components of plan development prior to draft and final publication/public release. Roles and responsibilities will be established early on to set expectations for the steering committee members. The MPO staff will assist the consultant in membership composition. Meeting frequency should be expected at strategic milestones of plan development and at a minimum once every three (3) months, however, could occur more frequently based on available budget and need. 

Deliverables:
· Suggested membership
· Meeting facilitation 
· Roles and responsibilities
· Development of materials presented to members
· Documentation of meeting minutes/notes/summaries 

TDP 3 - Public Engagement
The consultant will be required to develop a public engagement plan in conjunction with the MTP as part of the overall plan development which should occur early in the project development process. The public engagement plan will need to be consistent with public involvement requirements identified in the Forks MPO Public Participation Plan. A public engagement process which incorporates a robust and varied number of opportunities/methods/techniques will likely be necessary to obtain meaningful public input. Combining public involvement processes/opportunities to the extent possible with the overarching MTP public engagement process is encouraged to reduce overall study budget impact. Efforts should have a presence throughout the public transportation service area. Generally, the contractor will be allowed flexibility in the public engagement process to maximize public involvement and minimize impact on the study budget. A variety of public involvement efforts have been identified in the project deliverables portion of this section, for local and state expectations. These public involvement efforts should be considered minimum public involvement efforts, and a much greater level of varied public engagement efforts will be needed to meaningfully obtain input by the public. 

Deliverables:
· Public Engagement Plan in conjunction with MTP overarching Public Engagement Plan
· Development of materials, surveys, website content, and other elements that may be used in the public engagement process
· Provide a point of contact for public comments and reaction to questions from the public
· Facilitation of public meetings/focus groups 
· Public meeting/hearing facilitation and/or presentation
· A minimum of two (2) general public meetings
· First to listen and gather information
· Second to present draft plan
· These meetings could occur in conjunction with the other meetings associated with the overarching MTP public engagement process
· A minimum of two (2) sets of presentations to the Grand Forks and East Grand Forks City Councils prior to consideration of the MPO TAC and Policy Board
· First to introduce the plan and obtain initial feedback
· Second to present the draft plan for consideration of adoption
· These meetings could occur in conjunction with the other meetings associated with the overarching MTP public engagement process
· A minimum of three (3) sets of presentations to the MPO TAC and Policy Board
· First to introduce the plan and obtain feedback
· Second as an update on the process
· Third to present the draft plan for consideration of adoption
· These meetings could occur in conjunction with the other meetings associated with the overarching MTP public engagement process
· Documentation of public engagement process, resulting comments/suggestions/questions from the process, and summary of how comments/suggestions/questions were considered/addressed in the final document or otherwise

TDP 4 - Existing Conditions 
The consultant shall update the existing conditions from the previous TDP. This should include but may not be limited to:
· Federally required transit safety and asset management performance measures
· Update of route and timing system including supporting systems such as the University of North Dakota campus shuttle
· Identification of current fair structure 
· Documentation of ridership historic trends to present
· Identification of related plans that have occurred since the last TDP and which recommendations have been incorporated into transit system operation

Deliverables:
· A technical memorandum or chapter draft documenting the preceding and other relevant existing conditions elements

TDP 5 – Coordinated Public Transit-Human Services Transportation Plan
An update of the Consolidated Public Transit-Human Services Transportation Plan will need to be implemented. The subject plan will need to address at a minimum all of the elements and requirements identified in FTA Circular C9070.1H. Among other elements this plan will need to be completed within 5 years or less of the adoption of the existing plan to qualify the region for federal and state public transportation funds such as the FTA 5310 program. Generally, the plan will identify the transportation needs of individuals with disabilities (including those who use wheelchairs) and seniors and may include people with low incomes; provide strategies for meeting those local needs; and prioritize transportation services and projects for funding and implementation.

Deliverables:
A technical memorandum or chapter draft that comprises the Coordinated Public Transit-Human Services Transportation Plan. 

TDP 6 – Goals, Policies, Priorities and Performance Measures
The consultant should review existing goals, policies, priorities, and performance measures and from the public engagement process, determine if and what changes should be made from the existing approved plan. 

Deliverables:
A technical memorandum or draft chapter updating any changes to the existing public transportation system related goals, policies, priorities, and performance measures. 

TDP 7 – Future System Recommendations
The consultant will update the future system needs from the existing approved TDP including but not limited to operation and system needs/gaps. This could include but may not be limited to:
· Existing service expansion/reduction/modification
· Considering fleet, facility, and staffing requirements
· Incorporation/coordination of new technology or service delivery methods such as microtransit
· Asset management of elements such as fleet, equipment, and facilities

This product will result in a financially constrained list of public transportation needs broken up into short-, mid-, and long-range time periods. 

Deliverables:
A technical memorandum or draft chapter providing a short-, mid-, and long-range financially constrained list of improvements. 

TDP 8 – Final Plan
The consultant will prepare a draft TDP addressing the preceding elements for presentation to the public. Once the draft has been presented for public review and comment, appropriate modifications will be made in consideration of public comments received and a final document prepared for consideration of adoption at the cities of Grand Forks and East Grand Forks and MPO TAC and Policy Board. 

Deliverables:
· A final document addressing all the preceding elements
· The document should be provided in Microsoft Word format as well as .pdf

MTP Scope of Work Elements

MTP 1 – Project Management
The task involves activities required to manage the project including staff, equipment, and documentation, which can be combined with overarching the TDP project management deliverables. This may also require coordination with any involved subconsultants. The consultant will identify a project lead from their team to act as the direct point of contact for the MPO project manager. 

The consultant should expect bi-weekly progress meetings with the MPO project manager. Additionally, the consultant should expect to prepare monthly progress reports, documentation of all travel and expense receipts, and prepare and submit invoices monthly. The progress reports will be submitted in time for the MPOs monthly TAC and Policy Board meeting agenda packets and at a minimum include:
· Status of individual tasks/milestones/activities
· Status of scope, schedule, and budget
· Identification of any potential issues that may impact scope, schedule, or budget

Deliverables (which can be combined with the TDP Project Management Deliverables):
· Monthly progress reports
· Bi-weekly meetings with the MPO project coordinator 
· Monthly invoices detailing project expenses including but not limited to project tasks/activities by employees by number of hours

MTP 2 - Project Guidance
A steering committee will be used to guide the development of the MTP. A subset of this steering committee or the complete compilation of the overarching MTP steering committee may be used to serve the steering committee purposes of the TDP. The purpose of the steering committee will be to provide guidance and oversight in the development of the plan. Among other directions provided, the committee will review and provide guidance to the components of plan development prior to draft and final publication/public release. Roles and responsibilities will be established early on to set expectations for the steering committee members. The MPO staff will assist the consultant in membership composition. Meeting frequency should be expected at strategic milestones of plan development and at a minimum once every three (3) months, however, could occur more frequently as based on available budget and need. 

Deliverables:
· Suggested membership
· Meeting facilitation 
· Roles and responsibilities
· Development of materials presented to members
· Documentation of meeting minutes/notes/summaries 

MTP 3 - Public Engagement
The consultant will be required to develop a public engagement plan in conjunction with the MTP as part of the overall plan development which should occur early in the project development process. The public engagement plan will need to be consistent with public involvement requirements identified in the Forks MPO Public Participation Plan. A public engagement process which incorporates a robust and varied number of opportunities/methods/techniques will likely be necessary to obtain meaningful public input and combining public involvement processes/opportunities to the extent possible with the overarching MTP public engagement process is encouraged to reduce overall study budget impact. Public Engagement efforts should have a presence throughout the public transportation service area. Generally, the contractor will be allowed flexibility in the public engagement process to maximize public involvement and minimize impact to study budget, however a variety of public involvement efforts have been identified in the project deliverables portion of this section, for local and state expectations. These should be considered minimum public involvement efforts a much greater level of varied public engagement efforts will be needed to meaningfully obtain input from the public. 

Deliverables:
· Public Engagement Plan in conjunction with MTP overarching Public Engagement Plan
· Development of materials, surveys, website content, and other elements that may be used in the public engagement process
· Provide a point of contact for public comments and reaction to questions from the public
· Facilitation of public meetings/focus groups 
· Public meeting/hearing facilitation and/or presentation
· A minimum of three (3) general public meetings
· First to listen and gather information
· Second as an update to the overall MTP and to present a draft TDP
· Third to present the draft MTP
· These meetings could occur in conjunction with the other meetings associated with the overarching MTP public engagement process
· One (1) NDDOT Management Presentation prior to consideration of adoption by the local jurisdictions and the MPO TAC and Policy Board which could be conducted in-person or remotely
· One (1) MNDOT Management Presentation prior to consideration of adoption by the local jurisdiction and the MPO TAC and Policy Board which could be conducted in person or remotely
· A minimum of two (2) sets of presentations to each of the councils of the cities of Grand Forks and East Grand Forks and Grand Forks and Polk counties
· The initial appearance should introduce the plan and obtain initial feedback
· The second appearance should provide an update and provide information on the financially constrained process used to prioritize projects
· These should occur in conjunction with necessary city council TDP meetings 
· A minimum of one (1) set of presentation to each of the planning and zoning commissions and councils for the cities of Grand Forks and East Grand Forks and Grand Forks and Polk counties for consideration of recommendation of adoption
· A minimum of one (1) set of presentations to the councils of the cities of Grand Forks and East Grand Forks and Grand Forks and Polk counties for consideration of adoption with one (1) additional set budgeted and used only if necessary
· A minimum of five (5) sets of presentations to the MPO TAC and Policy Board
· First to introduce the plan and obtain feedback
· Second as an update on the process
· Third to present the draft TDP for consideration of adoption and update on the MTP
· Fourth to present an update on the MTP
· Fifth to present the draft MTP for consideration of adoption
· These meetings could occur in conjunction with the other meetings associated with the TDP
· Documentation of public engagement process, resulting comments/suggestions/questions from the process, and summary of how comments/suggestions/questions were considered/addressed in the final document or otherwise

MTP 4 – Existing Conditions
This effort will reflect the current conditions of the multimodal transportation system in the MPO study area. Elements may include but will not be limited to:
· Level of service analysis
· Inventory of environmental (natural and cultural) and socio-economic conditions
· Freight demands in the area
· Existing bicycle and pedestrian facilities 
· Including but not limited to identification of recent projects completed or programmed since last bicycle and pedestrian planning effort
· Identification of existing systemwide gaps
· Inclusion of public transportation system, equipment, and facilities from work completed in association with the TDP
· Crash history by location
· Documentation of pavement and bridge conditions as available

Deliverables: 
· A technical memorandum or chapter draft documenting multimodal existing conditions for the MPO study area
· Recommendations for future transportation studies/plans that could be considered for the MPO to pursue

MTP 5 – Goals, Objectives, Policies, and Performance Measures
This effort will identify the future desired outcome of the areas transportation system. A review of the existing goals, objectives, policies, and performance measures will need to be performed and updated as necessary. Consideration should be given to the practicality and reasonableness (including data acquisition) of performance measures for the region. 

Deliverables:
· A technical memorandum or chapter draft with updated goals, objectives, policies, and performance measures. 

MTP 6 – Existing Plus Committed Future Network Conditions
This effort will analyze forecasted 2040 and 2055 traffic conditions within the MPO study area. The existing roadway network will be considered with “committed” or future programmed transportation projects. Committed transportation projects may be identified in approved Transportation Improvement Programs (TIPs) and/or Capital Improvement Plans (CIPs). The City of Grand Forks have a dedicated sales tax for transportation improvements, and these future committed projects may be completely locally funded. Close coordination between local jurisdictions will be necessary to accurately identify all federally and locally funded future committed transportation projects. 

A level of service analysis will need to be performed with the existing plus committed network with 2040 and 2055 socio-economic projections. 

Deliverables:
· A technical memorandum or chapter draft of the existing plus committed network conditions. 

MTP 7 – Issues identification
This effort will identify existing and projected multi-modal transportation system issues that will need to be addressed. 
Some elements may include but not be limited to:
· Consideration of potential transportation trends (including new technologies and/or modes of transportation) that may impact future transportation in the region
· Multi-modal system connectivity (auto, freight, bicycle, pedestrian, public transportation) and operations should be a consideration 
· Consistency of access management considerations in comparison to accessibility of business/industrial establishments along select corridors
· Ease of freight movements in comparison to potential conflicts with freight movements and existing neighborhood disruption
· Ease of access to various industrial and commercial locations
· Addressing identified transportation safety concerns 
· Recognition of potential growing industries in the region and associated transportation needs

The compilation of this effort will form the basis for alternatives to address the identified issues. 

Deliverables:
· A technical memorandum or chapter draft identifying anticipated transportation issues impacting the MPO study area. 

MTP 8 – Range of Alternatives
This effort will establish a range of multimodal alternatives to address the issues identified. Completed studies/plans adopted after the 2050 MTP should be reviewed to provide suggested alternatives. Cost estimates should be associated with each of the alternatives. 

Deliverables:
· A technical memorandum or chapter draft establishing a range of multimodal transportation alternatives for the MPO study area. 

MTP 9 – Financially Constrained Plan
This effort will establish a financially constrained list of multimodal projects to the year 2055 from the range of alternatives. This process will need to establish a reasonable estimate of funding available to implement multimodal transportation needs identified through the plan process. A historic review of transportation funding will likely be necessary and should include an understanding of the percentage of overall funding expended on preventative maintenance activities in comparison to capacity expansion projects. Coordination with NDDOT and MNDOT will also be necessary to establish projected federal financial revenue as well as construction inflation rate assumptions for the MPO area, out to the year 2055. 

Projects should be recommended for implementation in short- (0-5 years), medium- (6-11 years), and long-range (12+ years). The projects should assume an inflation rate for year of expenditure over the planning horizon. 

Deliverables:
· A financially constrained recommended future multimodal transportation system by year of implementation
· A technical memorandum or chapter draft resulting in the financially constrained list of multi-modal transportation projects, broken up by short-, medium-, and long-range timeframes, for the MPO study area. 

MTP 10 – Final Plan and Executive Summary 
The consultant will develop a federally compliant draft and final multimodal MTP document. The compilation of which will include but may not be limited to the preceding identified chapters. The draft document will be presented for consideration to the following: the project steering committee; public; NDDOT; cities of Grand Forks and East Grand Forks and Grand Forks and Polk counties planning and zoning commissions; and cities of Grand Forks and East Grand Forks and Grand Forks and Polk counties councils for consideration of approval/adoption/acceptance. The final document will identify how all comments/suggestions/questions were incorporated, considered, and/or addressed. 

Deliverables: 
· A federally compliant document fulfilling the scope of work requirements identified. 

Project Deliverables
The final product of this effort will result in a document(s) fulfilling the scope of work. 

An electronic copy of the approved final reports will be delivered to the Forks MPO in PDF and Word format.  In addition, electronic copies of any working papers, data, modeling software, maps, mapping products in ESRI GIS feature/.shp file format, presentations, and infographics used to create information in the document will be delivered to the MPO either during the project or at its conclusion. 

Estimated Project Budget
This project has a not-to-exceed budget of $350,000 in total. Limitations on the amount of funds that can be expended each year (2026, 2027, 2028) will need to be negotiated within the contract, given rigid annual funding limitations with the inability to rollover budgeted funds into the next calendar year. Consultants submitting proposals are asked to use audited DOT rates when completing their Cost Proposal Form and certify the indirect costs with the Certification of Final Indirect Costs (See Appendix B). 

Other Requirements
The consultant will update the MPO Project Manager on the as before mentioned bi-weekly meetings and will also provide a written monthly progress report which will clearly reflect progress, timeliness, and budget expenditure. The monthly progress report will be presented by the MPO project manager to the MPO’s TAC. 
As part of the MPO’s efforts to track consultant history the MPO will do an end-of-project evaluation of the consultant. This can be shared with the consultant for their information. 
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Shapefiles
· Parcels
· Current Road Network Centerline Files
· Urbanized Area
· MPO Planning Area
· Traffic Analysis Zones
· 2024 Aerial Imagery 
· Current Land Use
· Multi-use Trail Network
· Public Transportation Fixed Routes
· Other Common Base Map Features

Other Documents
· Public Participation Plan : https://eastgrandforksmetro.hosted.civiclive.com/public_participation/public_participation_plan_ppp 
· Historic TIPs
· 2050 Metropolitan Transportation Plan:  https://www.theforksmpo.org/plans_projects/2050_metropolitan_transportation_plan
· Grand Forks-East Grand Forks Transit Development Plan : https://www.theforksmpo.org/common/pages/GetFile.ashx?key=HAUnAcT7 
· Safe Streets for All Plan : https://cdnsm5-hosted.civiclive.com/UserFiles/Servers/Server_16222865/File/Plans%20and%20Programs/SS4A/FINAL_SS4A%20Plan_With%20Appendices.pdf 
· Microtransit Feasibility, Design, and Implementation Plan : https://cdnsm5-hosted.civiclive.com/UserFiles/Servers/Server_16222865/File/Plans%20and%20Programs/Microtransit/Microtransit%20Feasibility,%20Design,%20and%20Implementation%20Plan_with%20appendices.pdf  
· MPO Website: https://www.theforksmpo.org/
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[image: The image depicts a detailed map showing the Grand Forks-East Grand Forks Metropolitan Planning Organization Area, with various roads, highways, and key locations like State Hwy 220 and US Hwy 2.]
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Government-Wide Debarment and Suspension (Non-procurement)
49 CFR Part 29, Executive Orders 12549, 12689, and 31 U.S.C. 6101 (Contracts over $25,000)

Background and Applicability
In conjunction with the Office of Management and Budget and other affected Federal agencies, DOT published an update to 49 CFR Part 29 on November 26, 2003. This government-wide regulation implements Executive Oder 12549, Debarment and Suspension, Executive Order 12689, Debarment and Suspension, and 31 U.S.C. 6101 note (Section 2455, Public Law 103-355, 108 Stat. 3327).
The provisions of Part 29 apply to all grantee contracts and subcontracts at any level expected to equal or exceed $25,000 as well as any contract or subcontract (at any level) for Federally required auditing services. 49 CFR 29.220(b). This represents a change from prior practice in that the dollar threshold for application of these rules has been lowered from $100,000 to $25,000. These are contracts and subcontracts referred to in the regulation as “covered transactions.”
Grantees, contractors, and subcontractors (at any level) that enter into covered transactions are required to verify that the entity (as well as its principals and affiliates) they propose to contract or subcontract with is not excluded or disqualified. They do this by (a) Checking the Excluded Parties List System, (b) Collecting a certification from that person, or (c) Adding a clause or condition to the contract or subcontract. This represents a change from the prior practice in that certification is still acceptable but is no longer required. 49 CFR 29.300.
Grantees, contractors, and subcontractors who enter into covered transactions also must require the entities they contract with to comply with 49 CFR 29, subpart C and include this requirement in their own subsequent covered transactions (i.e., the requirement flows down to subcontracts at all levels).
Instructions for Certification: By signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed certification set out below.
Suspension and Debarment
This contract is a covered transaction for the purposes of 49 CFR Part 29. As such, the contractor is required to verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 49 CFR 29.905, are excluded or disqualified as define at 49 CFR 29.940 and 29.945.
The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirements to comply with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into. By signing and submitting its bid or proposal, the bidder or proposer certifies as follows:
The certification in this clause is a material representation of fact relied upon by the recipient. If it is later determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to the recipient, the Federal Government may pursue available remedies, including but not limited to suspension and/or debarment. The bidder or proposer agrees to comply with the requirements of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract that may arise from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in its lower tier covered transactions.

Contractor ____________________________________________________________________________

Signature of Authorized Official _______________  _________________ __________ Date ___/___/____

Name & Title of Contractor’s Authorized Official________________________    ______________________



Certification of Restriction on Lobbying

I _____________________________, hereby certify on behalf of_____________________________  that:(Name & Title of grantee official)
(Name of grantee)


(1) No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of the Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying” in accordance with its instructions.
(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including sub-contracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and all sub-recipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance is placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, US Code. Any person who fails to file the required certification shall be subject to civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Executed this _____ day of ______________, ______

By _______________________________________(Signature of Authorized Official)


_______________________________________(Title of Authorized Official)



Proposed Sub-Consultant Request
North Dakota Department of Transportation, Environmental & Transportation Services
SFN 60232 (9-2016)

Sub-Consultant firms that have been contacted and agree to the listed on a Prime Consultants Project Proposal for work with NDDOT must submit original form and one copy to be attached to the Prime Consultants Proposal. This form is used for informational purposes only.
	NDDOT Project Number
	NDDOT Project Control Number
	Prime Consultant Company Name

	N/A
	N/A
	 

	Company Name
	Owner

	 
	 

	Address
	City
	State
	Zip Code

	 
	 
	 
	 

	Company Telephone Number
	Fax Number
	Email Address

	 
	 
	 



Type of Work to be Subcontracted

	 
	 Appraisals
	 
	 Environmental
	 
	 Planning
	 
	 Structural Design

	 
	 Architecture
	 
	 Geotechnical
	 
	 Public Involvement
	 
	 Survey

	 
	 Bridge Inspection
	 
	 Materials Testing
	 
	 Roadway Design
	 
	 Traffic Operations

	 
	 Construction Engineering
	 
	 Partnering Facilitation
	 
	 Soil Contamination
	 
	 Wetlands Delineation

	 
	 Cultural Resources
	 
	 Photogrammetry
	 
	 Steel Fabrication
	 
	 Other
	 



The undersigned declares that all statements listed above are true.

	Firm

	 

	Print Name

	 

	Title

	 

	 

	Signature
	Date

	 
	 



	 
	 
	 
	 
	 
	 
	 
	 

	Is Firm Currently NDDOT Certified as a DBE?
	 
	 
	Yes
	 
	 
	No
	 

	 
	 
	 
	 
	 
	 
	 
	 





Prime Consultant Request To Sublet
North Dakota Department of Transportation, Environment & Transportation Services
SFN 60233 (9-2016)

	Project Number
	PCN
	Project Description

	N/A
	N/A
	 

	Sub-Consultant
	Address

	 
	 

	Prime Consultant
	Address

	 
	 


The subcontract between the sub-consultant and prime consultant specified above contains all pertinent provisions and requirements of the prime contract with the North Dakota Department of Transportation (NDDOT). It is specifically agreed and understood by and between the prime consultant and the sub-consultant that should the Deputy Director of Engineering of the NDDOT determine that progress on any sublet item of work is not satisfactory, the Deputy Director shall notify the prime consultant in writing of that fact and the prime consultant shall have the right to terminate the subcontract by giving written notice thereof to sub-consultant, and the sub-consultant shall have no cause of action against the prime consultant or the state of North Dakota for such termination. A prime contractor’s organization shall perform work amounting to not less than 30 percent of the total original contract amount.
	Name
	 
	Name

	 
	 
	 

	Title
	 
	Title

	 
	 
	 

	Sub-Consultant
	 
	Prime Consultant

	 
	 
	 

	I hereby acknowledge that I have received and am aware of the following applicable provisions to this subcontract:
	 
	I hereby acknowledge that I have received and am aware of the following applicable provisions to this subcontract:

	Applicable
	Not Applicable
	 
	 
	Applicable
	Not Applicable
	 

	 
	 
	Consultant Agreement
	 
	 
	 
	Consultant Agreement

	 
	 
	Request for Proposal
	 
	 
	 
	Request for Proposal

	 
	 
	Appendix A and E (Title VI Assurance)
	 
	 
	 
	Appendix A and E (Title VI Assurance)

	 
	 
	Risk Management Appendix
	 
	 
	 
	Risk Management Appendix

	Signature
	Date
	 
	Signature
	Date

	 
	 
	 
	 
	 


Item Covered By Subcontract
	Work Description
	Unit
	Amount

	Project Support
	Contract
	$0

	Public Engagement
	Contract
	$0

	 
	Total
	$0


Prime Consultant: Submit original form to Consultant Administrative Services
	NDDOT Use Only

	Approved: CAS or Contract Manager
	Date
	Percent Sublet This Request
	Total Percent Sublet to Date

	 
	 
	 
	 

	NDDOT Distribution: Submit one copy of Contract Documents to FileNet
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Appendix B: Cost Proposal and Certification of Final Indirect Costs


Cost Proposal
(Include completed cost form in a separate page labeled “Cost Form- Vender Name” and submit with technical proposal as part of overall response.)

Cost Quote Form
The cost estimated should be based on a not to exceed cost as negotiated in discussion with the most qualified contractor. Changes in the final contract amount and contracted extensions are not anticipated.

Required Budget Format
Please Use Audited DOT Rates Only


	1. Direct Labor
	Hours
	X
	Rate
	=
	Total

	Name, Title, Function
	0.00
	X
	0.00
	=
	$0.00

	 
	 
	X
	 
	=
	0

	 
	 
	X
	 
	=
	0

	 
	 
	X
	 
	=
	0

	1. Subtotal- Direct Labor
	

	2. Overhead
	 

	3. General & Administrative Overhead
	 

	4. Subcontractor Costs
	 

	5. Materials and Supplies Costs
	 

	6. Travel Costs
	 

	7. Fixed Fee
	 

	8. Miscellaneous Costs
	 

	Total Cost
	 





Certification of Final Indirect Costs

Firm Name: ______________________________________________________________________

Proposed Indirect Cost Rate: _______________________________________________________

Date of Proposal Preparation (mm/dd/yyyy): __________________________________________

Fiscal Period Covered (mm/dd/yyyy to mm/dd/yyyy): ___________________________________

I, the undersigned, certify that I have reviewed the proposal to establish final indirect cost rates for the fiscal period as specified above and to the best of my knowledge and belief:

1. All costs included in this proposal to establish final indirect cost rates are allowable in accordance with the cost principles of the Federal Acquisition Regulations (FAR) of title 48, Code of Federal Regulations (CFR), part 31.
2. This proposal does not include any costs which are expressly unallowable under the cost principles of the FAR of 48 CFR 31.

All known material transactions or events that have occurred affecting the firm’s ownership, organization and indirect cost rates have been disclosed.


Signature: _____________________________________________________


Name of Certifying Official (Print): ______________________________________________


Title: __________________________________________________________


Date of Certification (mm/dd/yyyy): ______________________________________________































Appendix C: Required Contract Provisions

























Required Federal Contract Provisions
COMPLIANCE REVIEW NOTE:
The federal contract provisions contained in this document were reviewed for compliance with applicable regulations as of November 6, 2025. While every effort has been made to ensure alignment with current federal requirements, users are advised that regulatory changes may occur. This document reflects the standards in effect at the time of review and does not constitute a commitment to update contract provisions retroactively unless required by law or funding agency directive.
BUY AMERICA REQUIREMENTS 	23 CFR 635.410
(a) The provisions of this section shall prevail and be given precedence over any requirements of this subpart which are contrary to this section. However, nothing in this section shall be construed to be contrary to the requirements of § 635.409(a) of this subpart.
(b) No Federal-aid highway construction project is to be authorized for advertisement or otherwise authorized to proceed unless at least one of the following requirements is met:
(1) The project either: (i) Includes no permanently incorporated steel or iron materials, or (ii) if steel or iron materials are to be used, all manufacturing processes, including application of a coating, for these materials must occur in the United States. Coating includes all processes which protect or enhance the value of the material to which the coating is applied.
(2) The State has standard contract provisions that require the use of domestic materials and products, including steel and iron materials, to the same or greater extent as the provisions set forth in this section.
(3) The State elects to include alternate bid provisions for foreign and domestic steel and iron materials which comply with the following requirements. Any procedure for obtaining alternate bids based on furnishing foreign steel and iron materials which is acceptable to the Division Administrator may be used. The contract provisions must (i) require all bidders to submit a bid based on furnishing domestic steel and iron materials, and (ii) clearly state that the contract will be awarded to the bidder who submits the lowest total bid based on furnishing domestic steel and iron materials unless such total bid exceeds the lowest total bid based on furnishing foreign steel and iron materials by more than 25 percent.
(4) When steel and iron materials are used in a project, the requirements of this section do not prevent a minimal use of foreign steel and iron materials, if the cost of such materials used does not exceed one-tenth of one percent (0.1 percent) of the total contract cost or $2,500, whichever is greater. For purposes of this paragraph, the cost is that shown to be the value of the steel and iron products as they are delivered to the project.
(c) (1)   A State may request a waiver of the provisions of this section if;
(i) The application of those provisions would be inconsistent with the public interest; or
(ii) Steel and iron materials/products are not produced in the United States in sufficient and reasonably available quantities which are of a satisfactory quality.
(2) A request for waiver, accompanied by supporting information, must be submitted in writing to the Regional Federal Highway Administrator (RFHWA) through the FHWA Division Administrator. A request must be submitted sufficiently in advance of the need for the waiver in order to allow time for proper review and action on the request. The RFHWA will have approval authority on the request.
(3) Requests for waivers may be made for specific projects, or for certain materials or products in specific geographic areas, or for combinations of both, depending on the circumstances.
(4) The denial of the request by the RFHWA may be appealed by the State to the Federal Highway Administrator (Administrator), whose action on the request shall be considered administratively final.
(5) A request for a waiver which involves nationwide public interest or availability issues or more than one FHWA region may be submitted by the RFHWA to the Administrator for action.
(6) A request for waiver and an appeal from a denial of a request must include facts and justification to support the granting of the waiver. The FHWA response to a request or appeal will be in writing and made available to the public upon request. Any request for a nationwide waiver and FHWA's action on such a request may be published in the Federal Register for public comment.
(7) In determining whether the waivers described in paragraph (c)(1) of this section will be granted, the FHWA will consider all appropriate factors including, but not limited to, cost, administrative burden, and delay that would be imposed if the provision were not waived.
(d) Standard State and Federal-aid contract procedures may be used to assure compliance with the requirements of this section.





EQUAL EMPLOYMENT OPPORTUNITY CLAUSE	41 CFR 60-1.4(b) and 2 CFR Part 200 Appendix II (C)
[bookmark: _Hlk57909683]41 CFR 60-1.4(a)
(a) Government contracts. Except as otherwise provided, each contracting agency shall include the following equal opportunity clause contained in section 202 of the order in each of its Government contracts (and modifications thereof if not included in the original contract):

During the performance of this contract, the contractor agrees as follows:
(1) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex, or national origin. The contractor will take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their race, color, religion, sex, or national origin. Such actions shall include, but not be limited to the following: employment, upgrading, demotion, or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the contracting officer setting forth the provisions of this nondiscrimination clause.
(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, or national origin.
(3) The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement or other contract or understanding, a notice to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under section 202 of Executive Order 11246 of September 24, 1965, and shall post copies of the notice in conspicuous places available to employees and applicants for employment.
(4) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, regulations, and relevant orders of the Secretary of Labor.
(5) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his books, records, and accounts by the contracting agency and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders.
(6) In the event of the contractor's non-compliance with the nondiscrimination clauses of this contract or with any of such rules, regulations, or orders, this contract may be canceled, terminated or suspended in whole or in part and the contractor may be declared ineligible for further government contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law.
(7) The contractor will include the provisions of paragraphs (1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The contractor will take such action with respect to any subcontract or purchase order as may be directed by the Secretary of Labor as a means of enforcing such provisions including sanctions for noncompliance: provided, however, that in the event the contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction, the contractor may request the United States to enter into such litigation to protect the interests of the United States.
*     *     *     *     *
(c)  Subcontracts. Each nonexempt prime contractor or subcontractor shall include the equal opportunity clause in each of its nonexempt subcontracts.
(d) Incorporation by reference. The equal opportunity clause may be incorporated by reference in all Government contracts and subcontracts, including Government bills of lading, transportation requests, contracts for deposit of Government funds, and contracts for issuing and paying U.S. savings bonds and notes, and such other contracts and subcontracts as the Deputy Assistant Secretary may designate.
(e) Incorporation by operation of the order. By operation of the order, the equal opportunity clause shall be considered to be a part of every contract and subcontract required by the order and the regulations in this part to include such a clause whether or not it is physically incorporated in such contracts and whether or not the contract between the agency and the contractor is written.
(f) Adaptation of language. Such necessary changes in language may be made in the equal opportunity clause as shall be appropriate to identify properly the parties and their undertakings.

2 CFR Part 200 Appendix II (C)
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.”

USDOT DISADVANTAGED BUSINESS ENTERPRISE PROGRAM REQUIREMENTS 	49 CFR 26
(a) Each financial assistance agreement you sign with a DOT operating administration (or a primary recipient) must include the following assurance:
The recipient shall take all necessary and reasonable steps under 49 CFR Part 26 to ensure nondiscrimination in the award and administration of DOT-assisted contracts. The recipient's DBE program, as required by 49 CFR Part 26 and as approved by DOT, is incorporated by reference in this agreement. Implementation of this program is a legal obligation, and failure to carry out its terms shall be treated as a violation of this agreement. Upon notification to the recipient of its failure to carry out its approved program, the Department may impose sanctions as provided for under Part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).
(b) Each contract you sign with a contractor (and each subcontract the prime contractor signs with a subcontractor) must include the following assurance:
The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and administration of DOT-assisted contracts. Failure by the contractor to carry out these requirements is a material breach of this contract, which may result in the termination of this contract or such other remedy as the recipient deems appropriate.
SANCTIONS AND PENALTIES FOR BREACH OF CONTRACT	2 CFR Part 200 Appendix II (A)
(A)  Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or legal remedies in instances where contractors violate or breach contract terms, and provide for such sanctions and penalties as appropriate.

TERMINATION FOR CAUSE AND CONVENIENCE – 2 CFR PART 200 APPENDIX II (B)
(B)  All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal entity including the manner by which it will be effected and the basis for settlement.

[bookmark: _Hlk57916090]RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT	CFR Part 200 Appendix II (F)
(F)	Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small business firm or nonprofit organization regarding the substitution of parties, assignment or performance of experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding agency.
DEBARMENT AND SUSPENSION 	2 CFR Part 200 Appendix II (I)
(I) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 180.220) must not be made to parties listed on the governmentwide Excluded Parties List System in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), “Debarment and Suspension.” The Excluded Parties List System in SAM contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 12549.

BYRD ANTI-LOBBYING AMENDMENT -	2 CFR Part 200 Appendix II (J)
(J)	Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award of $100,000 or more must file the required certification. Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award.

PROHIBITIION ON CERTAIN TELECOMMUNICATIONS 			2 CRF 200.216
AND VIDEO SERVEILLANCE EQUIPMENT AND SERVICES

(a) Recipients and sub recipients are prohibited from obligating or expending loan or grant funds to:
	(1) Procure or obtain covered telecommunications equipment or services;
	(2) Extend or renew a contract to procure or obtain covered telecommunications equipment or services; or
	(3) Enter into a contract (or extend or renew a contract) to procure or obtain covered telecommunications equipment or services.

(b) As described in section 889 of Public Law 115-232, “covered telecommunications equipment or services” means any of the following:
(1) Telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities);
(2) For the purpose of public safety, security of government facilities, physical security surveillance of critical infrastructure, and other national security purposes, video surveillance and telecommunications equipment produced by Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities);
(3) Telecommunications or video surveillance services provided by such entities or using such equipment;
(4) Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise connected to, the government of a covered foreign country;

(c) For the purposes of this section, “covered telecommunications equipment or services” also include systems that use covered telecommunications equipment or services as a substantial or essential component of any system, or as critical technology as part of any system.

(d) In implementing the prohibition under section 889 of Public Law 115-232, heads of executive agencies administering loan, grant, or subsidy programs must prioritize available funding and technical support to assist affected businesses, institutions, and organizations as is reasonably necessary for those affected entities to transition from covered telecommunications equipment or services, to procure replacement equipment or services, and to ensure that communications service to users and customers is sustained.

(e) When the recipient or subrecipient accepts a loan or grant, it is certifying that it will comply with the prohibition on covered telecommunications equipment and services in this section. The recipient or subrecipient is not required to certify that funds will not be expended on covered telecommunications equipment or services beyond the certification provided upon accepting the loan or grant and those provided upon submitting payment requests and financial reports.

(f) For additional information, see section 889 of Public Law 115-232 and § 200.471.
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