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REQUEST FOR PROPOSAL 

 
 

TO PERFORM 
CONSTRUCTION ENGINEERING 

 
Inspection, Survey, Materials Testing, & Coordination 

 
 
 

March 21, 2025 
 
 
 
 
 

FOR PROJECT: 
 

BRJ-0051(057) - PCN 23729 
Bridge Removal of Structure No. 51-128-26.0 

Des Lacs River Crossing 
Sections 15 & 22 of Mayland Township 

 
Bridge Replacement of Structure No. 51-128-26.0 

Oak Creek Crossing 
Sections 1 & 2 of Newman Township 

 
 
 

Dana G Larsen, P.E. 
 

WARD COUNTY ENGINEER 
WARD COUNTY HIGHWAY DEPARMENT 

MINOT, ND 
 

PROPOSALS MUST BE DELIVERED TO 
THE OFFICE OF THE WARD COUNTY ENGINEER 

 
 200 72ND ST SE  
Minot, ND 58701  

BY 2:00 P.M. April 3, 2025 
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REQUEST FOR PROPOSAL 
 
INTRODUCTION 
 
The Ward County Highway Department will engage the services of a prequalified engineering firm to perform 
construction engineering on the following project in Ward County scheduled to be completed by October 1, 2025.  
 
BRJ-0051(057) - PCN 23729 – Bridge removal of an existing Structure No. 51-128-26.0 over the Des Lacs River 
between Sections 15 & 22 of Mayland Township, and the replacement of existing Structure No. 51-128-26.0 with 
installation of three 72” RCP pipes on Oak Creek, between Sections 1 & 2 of Newman Township. 
 
DESCRIPTION OF PROJECT  
 
Work consists of removing Structure No. 51-128-26.0, a four span timber bridge and roadway obliteration along 
with associated grading to tie into the existing site. Work also consists of removing Structure No. 51-128-26.0, a 
single span timber bridge replacing it with three 72” reinforced concrete culverts along with associated grading to 
tie into the existing site. 
 
WORK TO BE PERFORMED BY CONSULTANT INCLUDES  
 
Inspection, Survey, Materials Testing, Coordination, and measuring and computing pay quantities. Firms 
submitting proposals must be prequalified with NDDOT to perform the construction engineering activities 
identified above. Firms may hire sub-consultants to perform work outside of their prequalified area of expertise. 
 
The selected firm will be responsible for all construction observation and survey to verify the contractor’s work is 
performed according to the governing specifications, plans, and special provisions including the provisions of the 
NDDOT’s Standard Specifications for Road and Bridge Construction, Materials Sampling and Testing Manual, 
Constructions Records Manual, and Construction Manual. The Consultant’s material sampling and testing 
personnel must be certified under the NDDOT Testing Qualification Program. The selected firms shall provide a 
Registered Engineer to directly supervise all Construction Engineering projects as required by Title 28 of the North 
Dakota Administrative Code. The selected firm will prepare the required engineering and administrative 
documents and records as required by the Department. The selected firm shall provide a work force adequate to 
perform the work necessary to meet the Contractor’s work schedule. The Consulting Engineer’s Project Manager 
assigned to the project shall be capable of reading and interpreting project documents for proper execution of 
the project in accordance with the plans and specifications. 
 
The Consulting Engineer’s survey crew chief assigned to the project shall be capable of reading and interpreting 
project documents in order to place survey controls for the proper execution of the project. The Consultant shall 
perform all construction layouts and reference staking necessary for the accurate control and completion of the 
project. The surveying and staking for the project will vary to fit the project. The survey crew provided will be 
required to have the ability to perform all work activities required for the project, such as: 
 

• Staking construction control lines and grades; 
• Slope staking for establishing final roadway sections; 
• Taking final measurements taking original and final cross sections for earthwork quantities, including 

topsoil stockpiles, common excavation locations, subcut and calculate quantities; 
• Locating reference points as required; 
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• Staking construction and permanent signs, and verifying new sign support lengths prior to contractor 
ordering material; 

• Establishing benchmarks; 
• Providing grade control for the trimmer and verifying trimmer work; 
• Providing blue top grades for mainline, subgrade and bases; 
• Performing minor adjustment to the grade lines to accommodate changes made by field personnel; 
• Installing survey monuments and record survey points as required by Standard Drawing D-720-1 and the 

North Dakota Century Code Chapter 47-20.1; 
• Staking locations of R/W pins and markers; 
• Verifying and adjusting grades at existing tie in-points; and 
• Preparation of final as built plans. 

 
Coordination 
 
Ward County will require that the Consultant, prepare and distribute all project-related news releases to media, 
affected businesses and the public (on an as-need basis only). 
 
EVALUATION AND SELECTION PROCESS 
 
Engineering firms interested in performing the work shall submit one electronic copy in PDF format of their 
proposal to: 

 
Ward County Highway Department 
200 72nd ST SE 
PO Box 5005 
Minot, ND 58701-5005 
larsendana@wardnd.gov 
 

The proposal pages shall be numbered and must be limited to 10 pages in length. Proposals that exceed the 10 
page length requirement will not be considered. Each proposal shall contain a cover letter signed by an authorized 
officer of the firm. The cover letter will not be counted as one of the 10 pages. The proposal should list the 
personnel who will be assigned to work on the project, including titles, education, and work experience.  
 
Ward County will only consider proposals received prior to 2:00 P.M. on Monday, April 3, 2025. Late proposals 
will be deemed unresponsive. 
 
The consultant’s proposal may include an appendix. Resumes, references, a statement of qualifications, and other 
materials outlining experience may be included in an appendix. The appendix will not be considered as a part of 
the 10 page proposal. Each proposal will be evaluated by a selection committee consisting of Ward County and 
possibility NDDOT staff.  
 
Selection will be on the basis of the following criteria: 
 

• Past performance; 
• Ability of professional personnel; 
• Willingness to meet time and budget requirements; 
• Recent, current, and projected workloads of the persons and/or firms; 
• Related experience on similar projects; 
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• Recent and current work for the agency; and 
• Project understanding, issues, & approach. 

 
The proposal must contain a list of any tasks that may be let to sub consultants should the consultant be awarded 
the contract. 
 
RIGHT OF REJECTION 
 
Ward County reserves the right to reject any or all proposals. 
 
Title VI assures that no person or group of persons may, on the grounds of race, color, national origin, sex, age, or 
handicap or disability, be excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any and all programs or activities administered by the Department. For information 
regarding the Title VI Program see the NDDOT website at: http://www.dot.nd.gov/divisions/civilrights/titlevi.htm 
 


